1 Which device is used to input data and instructions? | §12j2al HIBl & yuailull sl Altol ad vyl
Al B?
(A) cru | dlly (8) Monitor | {22
(C) Keyboard | $loll§ (D) Mouse | HIGY
2 Full form of VDU is ___. | VDU of Y3allMd 9 B?
(A) Visible Data Unit | [ABuA 321 Y2 (B) Video Disable Unit | [ASla0l BRuict e
(C) Wide Display Unit | clefs (3@ (=12 (D) Visual Display Unit | [Qorjuict Raa 2ylde
3 Which word of following Is not related to Printer? | e{lQettxell 50l 20e [J2retl ysiz WA As1AA el
(A) pmp (B) LED
(C) Drum (D) Line
4 __ isnotanoptical disk. | BU(R5c (328 Ay ol ¥z udl «12l.
(A) CDROM (B) WORM-CD
(€) DvD (D) Floppy Disk
5  __ isnotan output device. | [Aoln(puGeye) Gus:el el
(A) Plotter | \Al2? (8) Printer | Qo232
(C) Speaker | 52 (D) Trackball | 35 olled
6 can not be used as an input device. | ____all @A&etye) Gusel ddly Guallol e a3 «1(3.
(A) Keyboard | $l-60l§ () Lightpen | clles2 Qet
(C) Ploter | \Al2? (D) Trackball | 25 olll
7 Which uint of following is the smallest unit ? | o{lQett 12l Well olell WsH 520 B?
(A) Bit (B) Byte
() mB (D) KB
8 What are the charastaristics of a computer? | ol Qe ell 5122wl (*t&ll%n sl 8?7
(A) Speed | 25U (B) Storage | ¥d&
(€) Accuracy | Als™H (D) All of above | 6itll %
9  Fullformof CPUis .| CPU ] Y3 clH __ B,
(A) Central Processing Unit (B) Center Processing Unit
(C) Central Program Unit (D) Center Program Unit
10 1KB=___ . |1kB¥ed __ .
(A) 1024Byte () 8Byte
(C) 1000Byte (D) 1028Byte
11 Which of following is not an operating system? | e{lQettHiell 565 wWuASL RreH atell?
(A) Ms-Office (B) Windows
(C) Mmac (D) Linux
12 Horizontal bar at the bottom of desktop screen is known as - (QAe515 28let uR Hlell o(lA A 2418
uglal 9 5& 8?2
(A) Title Bar (B) Task Bar
(C) Status Bar (D) Tool Bar
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13

Which is the shortcut key to rename the selected icon in Windows? | (5103 i URE 53cl UBEA of olin
olecal ofl f1ése gl &7

(A) Alt+F2 (B) F2
(C) Alt+F4 (D) None | W52 ot gl

14  Which program is not included in Windows Asseccorris ? | ollQetl H12{l sl WlanHell [Qoflos WA Hi
1A U «1ell?
(A) Notepad (B) Calculater
(C) Paint (D) ms-word
15  Which option s used to change settings of mouse. | MG¥oll AR clecall sl [Aseu Ui g ud?
(A) Windows (B) File
(C) Control Panel (D) None | 9¥2 oif3
16 Windows is developed by company. | [Ao5193 05 585 sucdlal oletidl B2
(A) Intel (B) MicroSoft
(C) Apple (D) IBM
17  Which shortcut is used to rename selected file in Windows Explorer? | (Qo5123 WRAENR? HI UME 53¢
SLBCLe] ol GlECial ol 9052 582
(A) Alt+F2 (B) E2
(C) Alt+Fa (D) none | V32l gl
18 program displays information about folders/files stored in computer. | ylos §1L212H] écl
81652/518A ofl MRl eia 8?2
(A) File (B) MS-Excel
(C) Windows Explorer (D) IE
19 In which order we can arrange icons on desktop? | 325210 U2 w5l ol 8¢5 dla allacll eusia.
(A) Name (B) Size
(C) Item Type (D) All of above | BUUGEL AMIM
20  Which of following is works like a brige between computer and user? | ___ §12{eR ol Guallal scll a2
(@2 ¢ 513 53 B?
(A) Vacume Tube (B) Transister
(€) Al (D) Os
21 __isshortcut to open a document in MS-Word. | a8 Sls3jH2 w0 Uet sc 112 «ll Aes2 87?
(A) Ctrl+S (B) Ctrl+N
(C) Ctri+O (D) Alt+O
22 is shortcut to move cursor at the end of document | 5312 ol S15 Nz el vid e wal W2 oll Nes2

B2

(A) Ctri+E (B) Ctrl+Down
(C) End key (D) Ctrl+End

23

Which is the shor_'gcut key to get back changes canceled by undo command? | el§ alRl E 53¢ cuiel A
Ud Aocal {2 565§l Yy 529017

(A) Ctri+Y (B) Ctrl+R
(C) Ctrl+u (D) Ctrl+D
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First horizontal line at top of MS-Word screen is knownas . | MS-Word =il ¥8let U ¥l Gu ealda

24
sl clsetal 52 8?
(A) Title Bar (B) Menu Bar
(C) Rular (D) Tool Bar
25 MS-Word is a part of Software. | MS-Word 3 %l Mls2ARell Gl B?
(A) MS-Windows (B) MS-Office
(C) AandBboth | Adlal B oial (D) None | W32 o3
26 Which menu conta‘l\lns options related to file handling in MS-Word? | MS-Word Ml 185G doitll
yBal s2c Higell [Ascdl sl Aeg Hi B?
(A) Edit (B) Windows
(C) Eile (D) Help
27  Which part of MS-Word screen displays page number, total page, cursor position etc.? | MS-Word Hi Usy
dR, lec W, 532 WRUeA [AAR (oLl Wlotoll sl eioHl Al 1A B?
(A) Statusbar (B) Titlebar
(C) Taskbar (D) Menubar
28 How many types of paragraph alignment in MS-Word? | MS-Word i 55![91 5 yedl {ld Onﬁdllnlign) 53
ASLAYT
(A) 3 () 4
(€) 5 (D) 2
29  Which extension is given to a file while saving file from MS-Word? | MS-Word yizll Aa sl s18etq
Extension 4| ala B?
(A) .doc (B) .txt
(C) .wrd (D) .jpg
30  Which is the shortcut key to save a file? | SI8E o\ ¥ salell e-52 9l 585 B?
(A) Ctrl+A (B) Ctrl+S
(C) Ctrl+O (D) Alt+S
31 is shortcut to center align a paragraph. | 55?13 He2iui ollsctal M2 Sloll§ s 87
(A) Ctrl+) (B) Ctrl+R
(C) Ctrl+C (D) Ctri+E
32 Which is the shortcut key to replace a word in place of particular word? | 95 26€ ofl %o o{l2fl 210€
ysal (RUAy) el Slalld ése 7
(A) Ctrl+H (B) Ctrl+F
(C) Ctrl+R (D) Ctrl+A
33 What is the default file name in MS-Word? | Word Ml default SI8C elltH 9 8la 87
(A) Sheetl (B) Book1
(C) Documentl (D) NewfFile
34 Which command is used to cancle last changes? | B 53CL YUIRL RE sl Kl SHLoS B?
(A) Undo (B) Cancle
(C) Redo (D) Delete
35  Which is the shortcut key for GOTO command in MS-Word? | MS-Word Hi GOTO MI2 5t 2llé-52 5l 8?
(A) ES (B) F7
(€) F2 (D) Alt+G
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- 31 _____ IS SIOTICAL (U CETET alET d PaldBIdpIl | 93 el ALOLAL o ==L Aue Ste s o+

(A) Ctrl+) (B) Ctrl+R
(C) Ctrl+C (D) Ctrl+E

32 Which is the shortcut key to replace a word in place of particular word? | 5 3(¢€ ol 22203 oflog] 3leE
ysall (RuAy) wizel slolld Mése B2

(A) Ctrl+H (B) Ctrl+F
(C) Ctrl+R (D) Ctrl+A
33 What is the default file name in MS-Word? | Word Hi default SL8¢L ollH 9 &l B?
(A) Sheetl (B) Bookl
(C) Documenti (D) NewfFile

34  Which command is used to cancle last changes? | BCA 53 JUIRL E scll &l 5HIcS B?
(A) Undo (B) Cancle
(C) Redo (D) Delete

35  Which Is the shortcut key for GOTO command in MS-Word? | MS-Word Hi GOTO HI2 5& glle-52 5l &7
(A) ES (B) F7
(C) F2 (D) Alt+G
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36  Which is the shortcut key to find particular word/text in MS-Word? | Sl&5 55 2L6€ 2ual M2 5€5 30e-52
5182
(A) Ctrl+R (B) Ctrl+H
(C) Ctri+F (D) Ctri+C
37 is a shortcut to move cursor to beginning of document. | Word Hi 5324 Sls2H2ell g3 cMl ¢S wal
e Né-se il B
(A) Ctrl (B) Ctrl+S
(C) Ctri+Home (D) Shift+Home
38  Which shortcut will align paragraph to justified? | MS-Word Mi §52(ol %R 5185 scl W2 5 2-52 5l B2
(A) Alt+) (B) Ctrl+)
(C) Ctrl+G (D) Alt+G
39  Which font is default font in MS-Word? | MS-Word Hi default $lo2 S alu B.
(A) Arial (B) Courier
(C) Times New Roman (D) Times
40  Which is the shortcut key to move cursor to the end of a line? | Word Ml s2al cllBotoll 2id @e wal w2

é-s2 8l B?

(A) Ctrl+End (B) Ctrl+E
(C) End key (D) Arrow Key
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